How to add bookmarklets or other favorites to your web browser Links toolbar
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1. Double-click on the .zip file containing the favorites/bookmarklets, which should launch WinZip (or compatible expander program) on your computer and display the files contained in this compressed file.
(If not, forward it to someone who can put the expanded contents in your C:\Documents and Settings\Favorites\Links folder, then skip to step 6.)
2. Under Actions (top menu), choose Select All (or press Ctrl+A)
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3. Click Extract icon in top menu
4. Navigate to Local Disk (C:) --> Documents and Settings --> Favorites --> Links
5. Click Extract button in lower right of popup window (will save files)

6. Close WinZip window, and launch MS Internet Explorer (hereafter, “MSIE”). Firefox should also work.
7. You will see "Links" among the toolbars near top of browser.  Click and hold down your mouse on the vertical bar comprised of dots so your cursor turns into sideways-pointing arrows, and drag it to an open gray area on your toolbars.
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If your vertical bar is not draggable, under MSIE's View menu, select Toolbars --> Lock the Toolbars which will remove the checkmark preceding Lock the Toolbars.  Now retry step 7.
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8. If you do not see the “Bookmarklets” folder icon beside the "Links" toolbar you just moved, then do as follows:  Under your Start button, select My Documents or My Computer and navigate to My Computer --> C:\ --> Documents and Settings --> Favorites --> Links
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9. Double-click the Links folder and create a new folder within it (File --> New Folder) called Other.
10. Identify any icons for favorites sitting in your Links folder, if any, that are loose (i.e., not in their own subfolder) and NOT the ones beginning with names 01., 03., etc. (i.e., the numbered ones you were provided).  Drag these non-essential Links favorites into the Other folder you just created.
11. If you see a folder beside your Other folder called Bookmarklets, leave it as is.  However, if you see a bunch of bookmarklets beginning with numbers (01., 03., etc.) sitting within the top level of the Links folder, create a folder called Bookmarklets and drag those numbered favorites into that folder.

12. If you did the above steps correctly, when you open your Favorites folder, you should see a Links folder that has only two things in it:  a Bookmarklets folder and an Other folder.  (The Bookmarklets folder contains all the numbered favorites provided, and Other contains everything else.)  Close all windows.
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13. Return to MSIE and you will see the new Bookmarklets and Other folders beside the Links toolbar.  Just click either folder to expand its contents, and you can select any favorite or bookmarklet to run it!
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